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This form is to be located in the Emergency Code Binder for all response areas, with the exception of the Code Brown Response Team (Maintenance, Security, Housekeeping, and DI are to refer to department specific sub-plans for Response Team instructions).
Refer to Code Brown Policy (EMER-100) for full response instructions.
RESPONSE AREA INSTRUCTIONS 

A. Spill is known and can be managed by established clean-up procedures: Manage the spill as per established department procedures and refer to appropriate documentation for guidance (e.g., Safety Data Sheets, department specific clean up procedures, etc.)
B. Spill/substance is unknown and/or unmanageable:
S.P.I.L.L
 FORMCHECKBOX 
 S – Safely evacuate everyone from the immediate area and implement first aid procedures as required.

 FORMCHECKBOX 
 P – Prevent the spread of fumes by closing doors, if possible. 

 FORMCHECKBOX 
 I – Initiate emergency response by calling Switchboard at “55” and stating the exact location of the spill     and the substance name(s), if known. 

 FORMCHECKBOX 
 L – Leave all electrical equipment, appliances, and switches alone. Do not turn them on or off (potential to ignite fumes and cause a fire). 

 FORMCHECKBOX 
 L – Locate all information regarding the spill from Safety Data Sheets (SDS), if it is possible to do so safely. Give this information to the Code Brown Response Team upon their arrival.

 FORMCHECKBOX 
 Do not re-enter spill area.

 FORMCHECKBOX 
 Update patients and visitors, and notify sister unit in external buildings, if applicable.
 FORMCHECKBOX 
 Assist with the response as required (e.g., wayfinding, etc.).
 FORMCHECKBOX 
 Complete Employee Safety Report and/or Patient Safety Incident Report.
If immediate evacuation is required, refer to response area Code Green (EMER-90) sub-plan.
CODE BROWN ANNOUNCED OVERHEAD – ALL STAFF INSTRUCTIONS
 FORMCHECKBOX 
 Remain off all elevators for five minutes following initial overhead announcement.
 FORMCHECKBOX 
 Do not travel to or through the area where the Code Brown is located.
 FORMCHECKBOX 
 Return to own department, if safe to do so, or call into dept. if unable to safely return.
 FORMCHECKBOX 
 Update patients and visitors, and notify sister unit in external buildings, if applicable.

 FORMCHECKBOX 
 Stand by for further instructions.
